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Job Title:  Public Safety Training Coordinator 
 
Hours:   20 Hours/Week or 1000 Hours/Year, Primarily Daylight Hours 
 
Pay Rate:  $18.00 Per Hour 
 
Job Duties:   The training coordinator will be responsible for filing applications for 

training courses, creating and distributing flyers for training courses and 
handling registration for training courses. Other duties include securing 
venues for courses, printing and sorting student materials and ensuring 
required AV equipment is available and in good working order. 

 
Prerequisites: Knowledge of Microsoft Office products (word, publisher, excel, outlook) 
 Knowledge of Audio/Visual Equipment 
 Knowledge of Public Safety disciplines 
 Ability to Interact with Various Public Safety Representatives 
 Valid Driver’s License 
 Highschool Diploma or G.E.D. 
 
Supervision: Employee will report to the Public Safety Director and/or Deputy Director. 
 
 
How to apply: Apply online at: 
 
 https://www.lawrencecountypa.gov/departments/hr/employment-

application 
 
 Applications will be accepted through Friday, January 30, 2026 
 
 Our Administrative Assistant will contact applicants by phone to arrange 

interviews. 
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